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ARTICLE I

Name
The name of this association shall be the Oklahoma Cancer Registrars Association, herein referred to as OCRA.  OCRA has been established as a nonprofit organization. It is not, nor shall it ever become a trade union or collective bargaining agency.  No person, otherwise qualified for membership in OCRA shall be denied membership in OCRA because of race, religion, sex, origin or political affiliation.

ARTICLE II

Purpose
The purpose of the OCRA shall be to promote research and education in cancer registry administration and practice so that we may be of greater service to the cancer patient.  To promote this purpose, the OCRA shall:

1. Establish standards of education for cancer registrars.

2. Raise the level of knowledge and performance of cancer registrars through continuing education.

3. Disseminate information to members of this association regarding current activities, research and trends in the cancer field.

4. Initiate and/or participate in programs to improve and standardize the compiling of cancer registry information.

5. Seek active liaison with professional and governmental organizations, which utilize data derived from cancer registries.

ARTICLE III

Membership
SECTION I:  Classification of Membership

The three (3) classes of membership shall be:

A. Active:  An active member shall be a Certified Tumor Registrar or a person whose primary occupation is involved in any or all facets of cancer registry work.  An active member in good standing shall be entitled to all membership privileges including the right to vote.  After one year membership they may hold office or chair a committee.

B. Associate:  An associate member shall be any person interested in the purpose of OCRA who does not meet the qualifications of active membership.  A Certified Tumor Registrar who is no longer active in the field may apply for associate membership.  An associate member shall not vote, hold office or chair a committee but may be appointed to serve on a committee.

C. Honorary Life Membership:  Past presidents shall become Honorary Life Members at retirement.  They shall retain all privileges of active membership without payment of dues or annual conference registration fees.

SECTION II:  Application for membership

Application for membership shall be submitted in a manner prescribed by the officers together with applicable fees and/or assessments.

SECTION III:  Fiscal Year

The Fiscal Year of OCRA shall be January 01 – December 31.
SECTION IV:  Dues

A. The dues for all membership classifications shall be recommended by the Executive Committee and approved by the membership at any annual business meeting.

B. Dues cover the period from January 01 through December 31 and shall be 
payable on or before January 01 of each year.

SECTION V:  Forfeiture

If the dues for the current year are not postmarked by January 31, membership shall

be forfeited.  The member will receive written notification.

SECTION VI:  Resignation

Any member in good standing may resign by submitting his/her resignation in writing to the chair of the membership committee.  

SECTION VII:  Reinstatement

A former member whose resignation has been accepted by OCRA or whose membership has been forfeited for nonpayment of dues may be reinstated upon submission of an application in a manner prescribed by the Executive Committee accompanied by the current year’s dues for the appropriate membership category.

SECTION VIII:  Censure, Suspension and Expulsion

Any member who violates the bylaws or the code of ethics of OCRA may be censured, expelled or suspended from the membership by two-thirds (2/3) vote of the entire Executive Committee (refer to Article V, Section I for Executive Committee Membership) after a hearing, provided said member has been given a copy of the charges preferred together with sixty (60) days notice in writing of the time and place of the hearing.  Service of notice and a copy of the charges may be made either by receipted personal delivery or by registered, return receipt requested, mailed to such member’s last known address.  An appeal regarding the action of the Executive Committee may be taken to the membership at the Annual Business Meeting in which event the decision shall be a three-fourths (3/4) vote of the members present and such a decision shall be final.

ARTICLE IV

Officers

SECTION I:  
Officers

The officers of OCRA shall be:

A. President

B. Vice-President

C. President-Elect

D. Secretary (recording & corresponding)

E. Treasurer

F. Historian

G. Immediate Past President

H. Committee Chairs                                    

The Officers of this Association shall be active members in good standing. 

SECTION II:  Eligibility

Any active member in good standing for one full year prior to nomination shall be eligible to hold office.

To be eligible for the offices of president-elect and vice president, a member must have served one year on the Executive Committee prior to the nomination.

SECTION III:  Term of Office
The term of office shall be one (1) year or until a successor is elected with the exception of the office of the treasurer which shall be a two (2) year term.  Officers shall be installed at the annual business meeting, but will not assume office until January 1 of the following year.  
SECTION IV:  Vacancies

A. All vacancies, except the office of the president and president-elect may be filled for the unexpired term by appointment by the president with the approval of the Executive Committee.

B. President:  The vice president shall complete the unexpired term of the president.

C. President-Elect:  A vacancy in this office shall be filled by special election of the voting members.  A vacancy occurring within sixty (60) days prior to assuming the presidency shall be filled by a voting of the voting members at the next annual business meeting.
SECTION V:  Nominations and Elections

A. The Nominating Committee shall follow the rules and regulations for the conduct of the election.  The rules and regulations for the conduct of the election must be approved by the officers of the OCRA and any changes are subject to the approval of the Executive Committee.

B. Elections shall be by ballot.  The Nominating Committee shall be responsible for the preparation and distribution of ballots at least six (6) weeks prior to the annual business meeting.

C. Election shall be decided by plurality vote.  In case of a tie, the election shall be decided by lot.  At the time of the counting of the ballots, if there is a tie, the Nominating Committee will be responsible for drawing to eliminate the tie.  
Names of candidates receiving a tie vote will be placed in a box and the successful name will be pulled out by an individual other than the candidates.

D.
Only active members may vote in the election of officers.  Eligibility to vote


will be based on receipt of dues postmarked by January 31 of current year.

SECTION VI:  Duties of Officers

Officers shall perform those duties prescribed by these bylaws, by the parliamentary authority adopted by OCRA and those additional duties assigned from time to time by the Executive Committee and/or membership.

A. President:  Shall appoint all standing committee chairs.  Shall be a member of the membership committee and the workshop sub-committee.  Maintain a record of official records of the organization.

B. President-Elect:  Shall succeed to the office of president at the conclusion of his/her term of office.  The president-elect may appoint the standing committee chair for his/her term of office prior to assuming the office of the president.  The president-elect will prepare the estimated annual budget for the first Executive Committee meeting, and serve as the bylaws committee chairman.
C. Vice-President:  Shall assume the duties of the president in his/her absence.  He/she will audit the treasurer’s report prior to the annual meeting, and serve as the nominating committee chairman.
D. Secretary:  Shall be responsible for keeping a record of all proceedings and shall be responsible for general correspondence of OCRA.  He/she will serve as parliamentarian using Roberts Rules of Order.  Shall maintain an official record of the OCRA organizational manual and all forms used by the organization.

E. Treasurer:  Shall be responsible for the receipt and disbursement of all funds of OCRA and shall be a member of the ways and means committee and the education workshop Sub-committee.  A certified public accountant (CPA) approved by the Executive Committee of OCRA may be retained for the purpose of bookkeeping audits and the preparation and submission of tax forms as applicable.
F. Immediate Past President:  Shall assist the other officers of OCRA in any manner that will be of benefit to the OCRA.  The immediate past president shall serve on the education workshop sub-committee.
G. Historian:  Shall keep permanent records of the association happenings pertinent hereunto and serve on the membership pictorial sub-committee to compile and maintain a pictorial directory for the organization.
H. Committee Chairs:  Shall perform their duties as outlined and provide written or oral reports to the officers at the scheduled Executive Committee meetings throughout the year.
ARTICLE  V:

Meetings of the membership

SECTION I:  Meetings

A. Meetings of this association shall consist of any professional lectures, workshops, seminars or special events sponsored by this association.

B. The annual business meeting of OCRA shall be held in conjunction with the fall workshop.  The time and place of the meeting shall be determined by the Executive Committee. 

SECTION II:  Notification

The official call to any meeting shall be communicated within thirty (30) days prior to the scheduled meeting, to include the agenda and any subject requiring special consideration.

SECTION III:  Annual Business Meeting Quorum

Business will be conducted by the president and the active members present.  Transactions must be approved by the majority of members present (defined as 50% +1). 

SECTION IV: Cancellation

In the event of an emergency or other circumstance prohibiting holding an official meeting, the Executive Committee may cancel the meeting and notice shall be given to all members of OCRA as soon as possible.

ARTICLE VI:

Executive Committee
SECTION I:  Composition

The Executive Committee shall be composed of the officers of the association and the committee chairs.

SECTION II:  Duties

The Executive Committee shall:

A. Act for OCRA between scheduled meetings of the membership and shall be responsible for the management of the business and professional affairs of OCRA.

B. Have authority to discipline any member for violation of the NCRA Code of Ethics or the provision of the bylaws.  Such disciplinary actions may be in the form of censure, suspension or expulsion and shall require a two-thirds (2/3) affirmative vote of the entire Executive Committee.  The Executive Committee shall follow the procedures prescribed in Article IV.

C. Be empowered to remove from office,  by two-thirds (2/3) affirmative vote of the entire Executive Committee, any officer or committee chair who fails to perform the duties of his/her office as required by the Bylaws and Standing Rules.  A quorum for the conducting of any meeting of the Executive Committee shall be a majority (7 of the 13 members) of the committee.

D. Have the authority to establish such procedures, as it considers appropriate to assure adequate budgetary and financial controls for OCRA, and shall approve and present an annual budget to the membership.

E. Annually review, update and implement the major strategies and report to the membership.

F. Other duties of the Executive Committee shall be set forth in the Standing Rules.

SECTION III:  Meeting of the Executive Committee
A. Regular Meetings:  Regular meetings of the Executive Committee shall be held quarterly and just prior to the annual business meeting, and at such times as deemed advisable during the year on call of the President or a majority of the Executive Committee.

The notification, manner, time and place of such meetings shall be determined by Executive Committee policy.

B. Special Meetings:

1. a.  Special meetings are held for the purpose of dealing with important

issues that may arise between regular meetings and that urgently 

require action by the Executive Committee before the next scheduled meeting.

b.  Items of business to be considered at any special meeting of the Executive Committee must be specified in the call of the meeting. 

c.  Notice of the time, place and exact purpose of any special meeting must be communicated to all members in advance of the meeting in a 

reasonable time frame.

2. The Executive Committee shall establish written policies for the notification, time and place of any special meeting.

3. Only business mentioned in the call to meeting can be transacted at such a meeting. 

C. Quorum:  A quorum for the conducting of any meeting of the Executive Committee shall be a majority of the committee.

SECTION IV:  Action without a meeting

A. By direction of the president, matters requiring action between meetings of the Executive Committee may be decided by vote or conference call vote.

B. All action results from a vote and minutes of a conference call shall be filed with the Executive Committee minutes.

ARTICLE VII

Committees

SECTION I:  Standing Committees

Unless otherwise stated in these bylaws:

A. The composition, size and duties of all standing committees of OCRA shall be set forth in the standing rules

B. The chair of each committee shall appoint the committee members.

SECTION II:  Standing Committees

A.
The Nominating Committee.
B.
The Education Committee.

C. The By-laws Committee.

D. The Ways & Means Committee.

E. The Membership Committee.

F. Public Relations Committee. 

G.
Webmaster Committee.

SECTION III:  Special Committees

As deemed necessary, special committees may be created by the Executive Committee to carry on the affairs of OCRA.  The membership may recommend formation of special committees.

SECTION IV:  Eligibility

Any active member in good standing for one full year prior to appointment shall be eligible to be appointed as chair of a committee.

SECTION V:  Vacancies

Vacancies in committee chairs, presidential appointments and elected committee membership shall be filled by appointment by the president.  All other vacancies shall be filled by the committee chair.

ARTICLE VIII

Parliamentary Authority

The rules contained in the current edition of Robert’s Rules of Order, Newly Revised, shall govern OCRA in all cases to which they are applicable and in which they are not inconsistent with these bylaws, special rules of order and any standing rules NCRA may adopt.

ARTICLE IX

Amendments

SECTION I:

Prior to the annual business meeting, any proposed amendments shall be submitted in writing to the chair of the Bylaws Committee.

SECTION II:

Amendments may also be brought to the floor at the annual business meeting, discussed and voted upon by the voting members present.

SECTION III:

A copy of the proposed amendments shall be sent to the voting members at least thirty (30) days prior to the annual business meeting.

ARTICLE X

Dissolution

SECTION I:

Dissolution may be effective only by consent of three fourths (3/4) of all voting members.  Notice of the intent to dissolve OCRA must be mailed to each voting member at least four (4) weeks prior to the date set for the ballots to be counted.  Ballots for this purpose shall be enclosed with the notice of intent.

SECTION II:

In the event of dissolution of OCRA, none of the assets shall be distributed to any member.  Upon dissolution any assets remaining after all obligations have been satisfied or provided for shall be transferred to a nonprofit entity determined by a majority of the voting membership attending a meeting for the purpose of dissolution.

ARTICLE XI

Standing Rules

SECTION I:

Unless specified otherwise, the Executive Committee shall establish and amend the standing rules necessary to carry on the business of OCRA.

SECTION II:

The Executive Committee shall notify the membership of any changes in the standing rules in the official OCRA newsletter following such changes.  Standing rules shall be published and made available to the membership.

SECTION III:

Any standing rule adopted by the Executive Committee may be rescinded by a two-thirds (2/3) vote of the membership at an annual business meeting.
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